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Vicarstown National School

Parent’s Welcome Pack 2020
INFORMATION FOR PARENTS

The aim of our school is to provide a caring, learning environment, which facilitates the nurturing of each pupil's full, educational potential. The achievement of this aim informs all of the planning processes and activities which occur in our school.

Teachers and parents are partners in the children's education, with co-operation and communication between home and school being vital ingredients in the educational process. We share the same aim - the well-being of the children in our care. This prospectus has been produced with the express purpose of sharing information with parents concerning school policies, rules and routines. 

Helping your child in Junior Infants

There are many ways in which you can help your child to settle into and enjoy school life and, in particular, their year in Junior Infants:

· 
Write their name on their coats, bags, books, lunch boxes, flasks, clothing etc.
· Teach your child how to take off and put on his / her coat, and how to open and close zips, buttons, buckles and laces. Velcro shoes would be better 
· Show your child how to use and flush the toilet properly, and how to wash their hands properly.
· Encourage your child to share their toys and to tidy up after playing.
· Choose a lunch box and flask that are easily opened.
· Give some thought to lunches. Peeled oranges for example, are easier for your child to manage..
· Talk with your child about how they are getting on in school.
· Read stories with your child.
· Do their words and reading with your child when he / she starts to bring them home.
· Encourage good behaviour and respect for others.
· Come to the meetings or workshops arranged by the school for parents.

Preparing to start Junior Infants

It's a good idea to ensure your child is as independent as possible – physically, emotionally and socially. For example, if they can remain contentedly for a few hours in the home of a relation, friend or neighbour. then separation from parents when they start school will not cause any great anxiety. Meeting for play dates with future classmates is also helpful. Such experiences will help your child to feel more secure and self-confident and they will be able to settle into school more easily.

The First Day....

(First 3 weeks are a shortened day. Full infant day is 1:30pm finish)

• Don’t make a big deal about starting school as this can make children anxious. It helps if you prepare your child coming up to the first day. 

• When you arrive at the classroom be as casual and calm as you can. Help your child find a coat hook (there are no assigned hooks) and encourage them to hang up their coat. You will meet the teacher who will encourage your child to sit with a group and play with the other children.

• Assure him/her that you will be back to collect them, wish them goodbye and make your getaway without delay. 

• In spite of the best efforts of both teacher and parents a small number of children will still become upset. If your child happens to be one of them please remain calm. Patience and perseverance always work wonders.

· Trust the teacher. They are experienced at helping the children settle into their new surroundings.

· We understand that parents may be feeling anxious inside but it is vital that you have a positive and calm exterior.

· Tell your child that the teacher will look after him / her until home time.

When you have reassured him/her leave promptly. The teacher will comfort your child and help them settle into the morning.

· You can always check back in with the office in a short while. You will invariable find that calm has been restored.

Going home...

· Be sure to collect your child on time. Children can become very upset if they feel they are forgotten.

· The teacher will call each child in turn to return to their parent / guardian. Your patience at this time will be very much appreciated.

· If at any time the collecting routine has to be changed please ensure you tell your child and the teacher.  Please inform us if another adult is collecting your child. 
· Please check your child's bag each evening for letters / notes from the school.

· If you have any concerns please talk to your child's teacher
ROUTINES AND GENERAL INFORMATION

Time

1. School begins at 8.50a.m. It is important that the children develop the habit of being punctual for school. On arrival, children are expected to take their place in line and, for safety reasons, pupils are expected to walk in the school yard. The Board of Management provides supervision from 8:40 am on the back yard or in school building on wet mornings.
2. Children are not allowed to enter the school building unaccompanied prior to      8.50a.m. except on wet days when they may go to allocated waiting areas inside. 

3. There is a short break at 10.40am. to 10.50am. Lunch break is from 12.30p.m.to 1.00 p.m. 

4. Junior and Senior Infant Classes are dismissed at 1.30p.m Pupils from 1st to 6th class are dismissed at 2.30 p.m.  For a two week period approx. at the beginning of the school year, Junior Infants are dismissed at Week 1: 11.45am, Week 2: 12.15.  After that Junior Infants day will be from 8.50am  to 1.30pm. 
5. The Board of Management does not accept responsibility for the children’s property. 

6. At 1.30pm. or 2.30pm. pupils are expected to leave the school grounds in an orderly fashion.

Rules for Good Order at Vicarstown NS (taken from school Code of Behaviour)
1) Pupils shall arrive in good time for school – 8.50am at latest. BOM provides supervision from 8:40am to 8:50am.

2) Please note that pupils arriving at school before 8.40am or remaining on school premises after 2.30pm are not covered by School Insurance – unless expressly agreed with school principal.

3) Junior Infants and Senior Infants finish school at 1.30pm and shall be collected promptly.

4) Full school uniform or school tracksuit shall be worn each day. Please note that correct footwear should be worn, i.e. black school shoes with uniform and trainers/runners with tracksuit.

5) Parents shall respect private property adjacent to the school entrances at all times.

6) Parents/Guardians shall not drive onto the school property at drop-off or collection times in any circumstances – in the interest of pupil and staff health and safety.

7) Parents shall provide a nutritious lunch each day. A small treat shall be allowed on Wednesdays. See Healthy Eating Policy.
8) School milk is recommended and available at school.

9) No child shall leave the school premises without the permission of the class teacher or school principal.  To leave the school, a note appointment card, or personal call from parent/guardian or nominated guardian shall be furnished.

10) Every absence of a child must be accounted for. Infant classes may get an Absence Form from the office or download from the school website. 1st to 6th Class students should use Aladdin Connect. Absences of 20 days or more must be referred by the school to Education Welfare Board.

11) Name tags/labelling shall be attached to all clothing and school books/copies, sports wear etc. --- the school is not responsible for personal belongings left behind by pupils.

12) Pupils to have all books and required materials in class at all times.

13) Every pupil shall have a school homework journal from 1st to 6th classes. (Ref. School Book List). These are provided by school.

14) School property shall always be treated with respect and due care.

15) Entering onto private property adjacent to the school is strictly forbidden.

16) Glass bottles or cans are not allowed at school in any circumstance.

17) Alcohol, solvents, smoking and drugs are strictly prohibited.  Prescribed medication required by pupils, will be administrated only by teachers, on written request by parents/guardians.

18) The wearing of body piercing items (nose, eyebrows rings etc.) is not allowed and the wearing of make-up is forbidden. Studs in both ears are allowed.

Nourishing Lunches

Surveys have shown that children's lunches are often very unhealthy and not adequate nutritionally because they tend to be low in fibre and high in sugar. Please do not give your child sweets, chocolate, fizzy drinks or crisps for lunch. Lunch should provide one third of your child's food requirements for the day. The most effective way to plan a healthy lunch is to include one food from each of the food groups - one piece of fruit, milk/yoghurt, two slices of bread and meat / poultry /cheese.  We do make an exception for Treat Day every Wednesday. See school Healthy Eating Policy (available on school website). Chewing gum is not allowed in the school.

Dress Code

1. The school uniform is worn on all school days other than on days of PE lessons. Black or dark shoes should be worn with the uniform.

2. Full school uniform is to be worn on Monday, Tuesday and Wednesday of each week. Black shoes (not boots or runners) are to be worn with the full uniform.  Tracksuits and runners are to be worn on Thursday and Friday please.  Pupils are not encouraged to mix the full uniform and the tracksuit. For Physical Education, runners are compulsory and it is recommended that the pupils wear the school tracksuit.  Tracksuit day can be changed from time to time.
School Uniform – Crested school jumper can be obtained from Mick Murphy Menswear, North Main Street, Cork.  You may also get any navy jumper or cardigan crested in Academy Crests. The uniform comprises of the following –
Boys – Grey Trousers, Blue Shirt, Navy Tie, Crested School Jumper, Crested School Tracksuit (Navy), Crested School blue Polo Shirt Girls: Grey Skirt/Pinafore/Trousers, Blue Shirt, Navy Tie, Crested School Jumper, Navy tights or socks, Crested School Tracksuit (Navy), blue Polo Shirt 
Black or brown shoes to be worn with formal uniform.  No boots or runners.

School Books

1. We are very conscious of the cost of schoolbooks and for this reason the different book series in use in the school are changed as rarely as possible. 

2. A limited amount of money is made available to the school for the purchase of books for children where circumstances merit this assistance being given. Please contact the Principal if there is a problem with regard to the purchase of books. The school operates a book rental scheme from 3rd – 6th class. 
3. Books purchased under the scheme should be returned at the end of each school year. Parents may be asked to replace a book should it be returned in a manner not fit for reuse.
Health/Safety

1. Children who are ill should not be sent to school.

2. Parents are asked that teachers be made aware of any physical disability or allergies, which their child might have.

3. Please check your child's hair regularly for outbreaks of Head Lice. If there is an outbreak of head lice in a class, all parents of pupils in that class are informed by note, and asked to take immediate action to treat infestation.  Your co-operation in this matter is essential.  Head lice are a common occurrence and are only effectively eradicated if all families take part in the treatment on the prescribed evenings.
4. Requests to remain indoors at break times should only be made in exceptional circumstances. These requests must be made in writing to the class teacher. 

5. At assembly and dismissal times, parents and other visitors to school are asked to avoid parking at the gate outside the school and in the disabled spot unless warranted.
Accident Procedures

1. Accidents occur despite supervision. Minor accidents are treated at school. Slight cuts and grazes are normally treated by cleaning with cold water/antibacterial wipe and applying a plaster to the wound. When a dressing has been put on a wound, parents are requested to inspect the wound when the child comes home from school. Head injuries are not treated.  Children are monitored for dizziness, nausea and parents are notified.
2. In the event of an accident/child becoming ill, every possible effort will be made to contact the pupil's parents or the persons delegated to take responsibility for the pupil.

3. Please ensure that the Application Form is complete giving details of home/work phone numbers. The school should be notified immediately of changes of address etc.  These details are stored securely on your Aladdin school management system for purpose of communication.
4. Non co-operation in this matter could result in a delay in having your child attended to medically, should the need arise.

5. Please ensure that alternative contact consent has been received and that they live locally.

6. The school will not accept responsibility for any medical expenses incurred.

7. Personal Accident Insurance for each child provided by Allianz, falls due for payment in September each year.  Cost €8.
Home/School Communication

Frequent communication is of vital importance in developing and nurturing                 co-operation between home and school. In our school, communication between parents and teachers may take one of the following forms:

As the need arises, parents will receive notices, generally sent by Aladdin Connect (this will be on Thursdays where possible) with regard to school matters and events. Encourage your child to deliver notes immediately or check each evening at homework time to see if there is a note from the school, the note is usually issued on Thursday where possible.

1. Individual consultation: This occurs where a parent has asked for an interview with a teacher or has been invited to visit the school to exchange information or to discuss matters of concern. A note to the class teacher requesting such an appointment is always essential. It is also necessary that the purpose of the visit be stated so that teachers may undertake whatever preparation is necessary with regard to information and records. 

2. Appointment with Principal: Parents should contact the School Secretary at 021-7332179 if they wish to meet the Principal.

3. Parent / teacher meetings for pupils are generally held during the first term. (November/December).

4. Meetings may be held in connection with preparation for the Sacraments of Reconciliation, Holy Communion and Confirmation.

5. A meeting is held in June of each year with parents of the new Junior Infant pupils.

In addition to the above forms of home/school links, the following means of communication are also utilised:

1. Notes in the pupil's homework notebook.

2. School reports are issued at the end of the school year.
3. Details of school holidays or early school closures are always communicated via Aladdin Connect/Thursday Note.  Other urgent matters may be conveyed via the  SMS messaging service.
Complaints Procedure

It is in the interests of pupils, parents and teachers that good relations should exist between home and school. The teachers are willing to discuss any problems, which may arise from time to time. With mutual respect and goodwill, most problems can be resolved readily.

Stage 1:

1. A parent who wishes to make a complaint/discuss an issue or seek clarification should meet with the class teacher with a view to resolving the complaint.

2. If the matter is not resolved, the parent should meet with the principal.

3. If the complaint is still not resolved, parent should meet with the Chairperson of the Board of Management.

Stage 2:

1. If the complaint is still unresolved, it should be lodged in writing with the Chairperson of the BOM.

2. The Chairperson should bring the precise nature of the written complaint to the notice of the teacher and seek to resolve the matter within 5 days of the receipt of the written complaint. 

3. It is not appropriate or acceptable to engage with a teacher without making an appointment; neither will any sort of aggressive or antagonistic behaviour be tolerated.

Attendance

Each child, to whom the Education Welfare Act (2000) applies (that is, those between the ages of 6 and 16) is obliged by law to attend school every day on which the school is in operation unless there is a reasonable excuse for not attending. The school authorities are obliged to notify the Ed. Welfare Officer when a child is absent regularly or if a reasonable excuse has not been provided for an absence by the child's parents. If a child has a minimum absence of 20 school days per school year, for whatever reason, illness, bereavement, family reasons etc. the school is statutorily obliged to report these matters without prejudice to the National Educational Welfare Board.  Infants will be given Absence Notification Forms at the beginning of the year.  1st to 6th class will use slips at back of Homework Journal.  All absences must be accounted for.  Aladdin Connect can be used to account for absences. 
If a child needs to leave school early please inform the class teacher in advance. 
 Religious Formation

Vicarstown N.S. is a Catholic Ethos Denominational Primary School.

1. Parents have a key role to play in the religious formation of their children. They are asked to follow the Religion programme from the child's book, and to help with the Religion workbook when it is sent home. 

2. The pupils receive the Sacraments of Penance and Holy Communion when they are in Second Class, and they receive Confirmation when they are in Sixth Class. The preparation of the children for sacraments is a shared responsibility for pupils, teachers, parents and parish clergy. 

3. On certain occasions throughout the school year, the children may participate in prayer services or a Class/School Mass. 

THE PRIMARY SCHOOL CURRICULUM

The curriculum is presented in six subject areas, some of which are further sub-divided into subjects. These are Language (Gaeilge and English), Mathematics, Social, Environmental and Scientific Education (History, Geography and Science), Arts Education (Visual Arts, Music and Drama) Social, Personal and Health Education and Physical Education (P.E.)
· English 

The English curriculum is structured to offer children a total language experience in which oral language, reading and writing are fully integrated.

· An Ghaeilge

Cumarsáid agus usáid na teanga mar theanga bheo an dá ghné is suntasaí den churaclam Gaeilge.

· Mathematics

The five strands in the mathematics curriculum are number, algebra, shape and space, measures and data.

· Science

The four strands of the curriculum are living things, energy and forces, materials and environmental awareness.

· History

Emphasis on local history and a focus on the skills of the historian
· Geography

The three strands are human environments, natural environments and environmental awareness and care

· Music

The three strands are listening / responding, performing and composing

· Visual Arts

The six strands are drawing, paint, print, clay, construction, fabric and fibre

· Drama

· Physical Education

· Social, Personal and Health Education (SPHE)

SPHE takes place in a number of ways in the school and the involvement of parents at all stages of the programme is essential for its effectiveness. Children learn through experiencing a positive school climate and atmosphere and by exploring aspects of the curriculum through relevant subject areas. It includes RSE (Relationships and Sexuality Education), Stay Safe and the Substance Abuse Prevention Programme. The RSE programme was drawn up by a committee comprising of representatives of parents, teachers and the Board of Management. 

Homework

1. As a general rule, every child from First to Sixth Class inclusive is given homework each weeknight Monday to Thursday. Parents are asked to ensure that their children complete the homework each night. In the event of the homework not being attempted or not being completed, teachers may insist that the homework is completed by the children during some of the breaks. 

2. Each child should have a homework notebook and homework copies.

3. Where exceptional circumstances prevent the completion of homework, please forward an explanatory note to the teacher. 

4. Do not do the child's homework for him/her. Work set for homework will have been prepared in class. Please check your child's homework for neatness and point out mistakes.

5. Changes have taken place in the way in which certain areas of Maths are being taught. In helping your child, please adhere to the methods being used in school. Providing alternative methods may lead to confusion for the child.

6. Oral work is as important as written work. Please listen to the child read, and examine spellings and tables.

7. Parents should check homework notebook and/or homework each night. 

8 As a general rule, homework is not given at the weekends, except at some times for Senior Classes.

Homework for Various Classes

Junior Infants:  As part of the reading programme, the pupil is given a word box in which a number of words are regularly added. These words can be practised each night. The main emphasis of the infant programme is on oral language and it is important to listen to your child as he relates the day's news, and repeats rhymes and songs.

Senior Infants: Preparation of reading, a small amount of Maths, and there may be some writing.

First Class: Reading, a small amount of Maths, some spellings and there may be some writing. 

Second to Sixth Class: 

a) Reading/Spelling

b) Maths: Sums as a revision of day's work; Tables to be learned.

c) Some writing may be given as a means of revising day's work.

Reading

It is primarily in the home that the habit of reading is fostered. Encourage your child to join the library and help him to appreciate that reading can be fun and not a chore which is confined to school or homework. Encourage reading in free time and during holidays.

Problems with Reading

Children with reading difficulties may be referred to the Learning Support Teacher or Resource Teacher. For a support programme to be successful, it will require the encouragement and active co-operation of parents. Specifically, parents are asked to listen to their child reading on a nightly basis. Use the method which has been outlined above. Don't panic about the child's reading or cause him to panic. Be positive. The road to good reading may not be smooth, but the child will get there in the end. The value of parents reading to their children on a nightly basis cannot be overstated.
Tables

Addition / subtraction tables are taught in second class, while multiplication tables form a large part of the third class programme. 

Spelling

Spelling is taught from First Class onwards. Spellings are taken from the graded spelling programme, which is in use in the school. Some do's and don'ts for the teaching of spelling.

Do……..

Teach children to Look at the word

Cover the word.

Write the word.

Check the word.
Make sure that the child always writes from memory.

Write down "asked for" words and remove them before they write.

Help them with their handwriting because handwriting influences spelling. 

Watch to see if children are forming their letters correctly.

Encourage them to be careful.

Praise them for all attempts.

 Don't………

Let learning to spell become rote-learning.

Allow them to continue writing their letters incorrectly.

Let them think that they are poor spellers. 

Handwriting

The children are taught the basic steps of printed script style. Further up the school cursive writing is taught as per our Handwriting Policy. 
Team Teaching/SEN Teaching
Progress in all subjects varies from child to child and consequently your child may by grouped in his class with children of similar ability.  Our approach to SEN is primarily focused on inclass support but students may also be withdrawn for individual one-to-one teaching as needed.  Parents will be consulted as this arises. 
Ways to help the School

1. We are very appreciative of the support, which parents and pupils give to the school’s fund raising activities.

2. Take an active part in the Parents' Association.

3. Remember – When you give time to the school, you help your child!



  When you give time to your child, you help the school! 

